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Marsden Pre-School Playgroup and Toddlers
Policies and Procedures

HEALTH AND SAFETY POLICY

INTRODUCTION
Playgroup believes that the health and safety of children in our care is of paramount importance.  We aim to ensure that the health, safety and welfare needs of all the children, adults and employees who attend the group are met by making our setting a safe, healthy and secure environment for all children, staff, parents and visitors.

1. 	PROCEDURE
It is the responsibility of the Committee and ultimately the Chairperson to ensure this policy is implemented.

The playgroup staff hold the responsibility for the health and safety for the children in their care and also to ensure they work in a safe manner.  Their duties are: 

1.1 To carry out daily risk assessments of the indoor and outdoor areas, checking the safety of the playroom, ensuring that all fire exits are kept clear, that all equipment is clean and in a good safe condition and that hazardous substances are kept safely out of reach of children.
1.2 To ensure the playroom is maintained at a comfortable temperature for all children.
1.3 To cleanse sinks and toilets when necessary during the session and after each session to avoid the hazard of cross infection, and to ensure that separate paper towels for the children are in good supply.
1.4 To know and implement the procedure for recording and dealing with accidents. To assess, evaluate and record the type and frequency of all accidents at playgroup at the end of every half term. Any area of concern identified will be dealt with immediately and then reported at next staff meeting and committee meeting.
1.5 To carry out regular fire drills, two every half term.
1.6 To notify parents of health issues regarding their children.
1.7 To pay particular attention to the supervision of the outdoor climbing frame.
1.8 Any health and safety issues which require immediate attention will be dealt with by the manager/deputy and reported to other staff members and chairperson and committee if necessary.
1.9 To ensure all hot drinks are kept within the locked kitchen area at all times. 
1.10 To keep the outside front door closed during sessions and ask the identity of unknown visitors to playgroup before they enter the building (staff should close the door and consult the manager/deputy if they are unsure of the person’s identity).
1.11 To make sure that collage materials are suitable (i.e.: are not poisonous or considered a choking hazard).
1.12 To wear the gloves and aprons provided when dealing with body fluids and that all waste is disposed of in nappy sacks, sealed and then taken straight out into the outside bin.
1.13 To ensure food is stored and prepared safely. Check all open food is stored in air tight containers and at least one member of staff holds current food handling training.

2. 	All staff and regular volunteers will be informed of the contents of this policy and be given    access to the operational plan
	
3. The playgroup premises are a No Smoking Area, two no smoking signs are displayed in the building, one in the entrance area/ parent’s area and one in the playroom.

4. Any plants in the outside or inside play area must be checked to ensure that they are not poisonous or cause any irritation to a child’s skin.

5. When caring for animals it is important to pay attention to health and safety. 	Children should always wash their hands both before and after handling any animal. Animals must be kept away from the kitchen areas and should not be 	allowed near children’s food.  Recommended care routines for animals must be observed e.g. vaccinations, worming, and flea control.

6.	During the induction training all new staff will be informed of the procedure for fire drills, the location of the extinguishers and how to use them.

7. Volunteers and students are made aware of this policy.	
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