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Marsden Pre-School Playgroup and Toddlers
Policies and Procedures

OUTINGS POLICY

It is our policy to keep parents informed of all outings and to seek extra permission before each trip (we have written permission on the registration form).  It is our policy that no trips will involve taking children in any private cars.  If coaches are used it must be ensured that all children have individual seat belts and a fully insured driver.

PROCEDURE

1. A risk assessment will be carried out before all outings and will be read by all staff and helpers.  Parents/carers will have access to the risk assessment should they wish to read it.

2. Parents/carers will be informed of our proposed outing, giving them details of the date and purpose of outing. Parents/carers will be given details of intended ratios of adults to children, which will be determined from the risk assessment (at least one adult to two children).  Parental permission will be gained in writing for each child before the outing takes place (parent signature and date on permission slip or form). 

3. Playgroup staff will take with them contact details and any medical records for the child, a mobile phone and the first aid kit.  All staff and children will wear fluorescent jackets.

4. An information sheet will be prepared for all helpers, detailing which route will be taken and the level of supervision required for the children. It will include what learning intentions we have for the outing and suggestions of language to use with the children.

5. Some staff are qualified first aiders.

6. All staff will constantly monitor and supervise all the children. 
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